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1 Option One

The "Hello" page is the first page you will see when you log in.

To update the personal details, including communication preferences of anyone in your household, click the
word "here" highlighted by the arrow.

Alternatively... (see next page)

WELCOME ABOUT US~ WHATS ON * COMMUNITY * LIFE EVENTS MEMBERS ~

Hello

Knowing Christ and Making Him Known

sou for registering and logging in. By doing so, you have helped us keep in touch with you and to ensure that your contact details and communicat{
nces are up to date. If you would like to check or update any of the contact details or communication preferences for your household, click here.

me we will develop some special resources for logged-in subscribers. Until we are able to do this, please use the rest of the site. You might like to check
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2 Option Two

If you're already logged in and not on the "Hello" page, you can still update your details. Hover over the
"Members" option to reveal the drop-down menu (which may have more or fewer items than this example,
depending on your church roles).

Click "Update Household."

WELCOME ABOUT US~ WHAT'S ON ~ COMMUNITY ~ LIFE EVENTS MEMBERS ~ SAFEGUARDING

All Prayer requests
All Bible readings
ChurchBox Login
My Responsibilities

Volunteering

I_l e | | O Update Household

Church Admin

Knowing Christ and Making Him Known
Surveys and Polls

Log Out

n. By doing so, you have helped us keep in touch with you and to ensure that your contact details and communication
d like to check or update any of the contact details or communication preferences for your household, click here.
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3 Scroll down the page

Your household and address will appear (the name and address are blurred out in this example). To edit

individual people, you may need to scroll down the page.

You can update the information for your household he

“hapey St

Bi1202

Sco Superstore 9

Oil Tank
Replacement Services W%

Map data @2025

Google

Edit address
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4 Click "Edit person”

This example is a one-person household.
Find the person whose details you wish to amend and click where it says, "Edit person.”

Google

Edit address

Map data ©2025

Edit pers

on

i

Delete person

Add a person

Delete Household
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5 Scroll down to the relevant option

There are lots of pieces of data you may edit.

Scroll down to the one you need to change.

Drag and drop image into this box to replace

Title

‘ Choose title

First Name *

Last Name *

Email address
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6 Keep scrolling if necessary

There are lots of pieces of data you may edit.

Scroll down to the one you need to change.

Mobile

Mohile

Date of birth =

Gender

Male

Person type

Adult

Marital status

N/A

User site language

English (UK)

| give permission...
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Updating Personal Information, Communication and Privacy Settings Page 7



Updating Personal Information, Communication and Privacy Settings

7 Change Communication Preferences if desired

If you wish to change communication or privacy preferences, these are at the bottom of the form.

Please make sure you click the option at the top of this image (i.e. "l give permission to receive email").
you don't click this, you will not receive ANY communications from us.

Keep scrolling down...

WELCOME ABOUTUS ~

To receive email
Refine type of email you can receive

To receive email rota reminders

To receive blog posts by email

To receive prayer requests by email

To receive new Bible reading notes by email
Other privacy permissions

[ To use my photo in the directory and on the website
O To receive SMS

U To receive mail

[ To show me on the password protected address list
Refine address list privacy

[ Show birthday

[J Show anniversary
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8 Click "Save"

When you are finished, make sure you click "Save."

That's it.
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Refine address list privacy
[J Show hirthday

[J Show anniversary

[ Show Email address

[ Show cell number
Show landline

Show address

Saveﬂ
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